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BenefitsInHand Enrollment Instructions	v230730
Registration
1. Go to www.benefitsinhand.com.
2. Select the New User Registration button.
3. Enter your personal information, Company Identifier (above) and select the Next button.
4. Create a Username (work email address recommended) and Password.
5. Check “I agree to terms and conditions” and select the Finish button.

Open Enrollment
1. Go to www.benefitsinhand.com.
2. Login with your Username and Password
3. Select the Start Enrollment button to begin the enrollment process.
4. Confirm/update your personal information and select the Save & Continue button.
5. Confirm/update your Home Address and select the Save & Continue button.
Select the Use this address button to accept the validated USPS address or select the Keep entered address button.
6. Confirm/update your dependent information (include dependents enrolling for coverage) and select the Save & Continue button.
7. Review and select your benefits.
To decline coverage, select the Don’t want this benefit? button and specify a declination reason.
8. Once you have elected or declined all benefits, review your Enrollment Summary.  Complete your enrollment by selecting the Sign button.
Your enrollment is not complete until you select the Sign button.



Have questions about your benefits or need help enrolling?
Call the Employee Response Center at 1-866-419-3518.
They are available to take your call Monday-Friday 8:00 AM to 5:00 PM.
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